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This guideline gives the structure of a standard Moodle page for a subject. The 
contents, tools or any other resource with detailed description is included in order to 

keep a standard in all the pages. 

 

Section 1: Subject Information 

The initial section should contain the general information about the subject. It includes: 

● Welcome message  
● Subject Code and Subject Name 

● Subject introduction: Brief overview of the subject including what the subject will 

cover. 

● Course coordinator Information: Course coordinator’s full name, email and office 

contact 

● Lecturer’s Information: Lecturer(s) full name, email and office contact 

● Picture (optional): A picture related to the subject may be included 

● Announcement forum: All the subject related announcements (Handover of 

activities, assignments, forums and chat session, Change in assessment 

submission dates, Amendments in time tables, Exam related information, etc.) 

● Social Forum: A forum for Student- Student Communication regarding the 

subject like clearing doubts. 
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Figure 1: Sample of a Subject Information Section 

 

Section 2: Useful Course Documents 

All the subject related documents and other useful documents should be included in 
this section. The type of documents can include: 

● Subject Outline 
● Netiquette Statement 

 



Page 3 of 8 

● Face to Face class Schedule 

● APA referencing 

● Academic Writing guide 

● Moodle Guide 

● Turnitin Guide 

  

 

Figure 2: Sample of a Useful Course Documents Section 

 

Section 3: Assessment Details 

The assessments section should contain all the necessary information regarding the 
assessment tasks for the subject which will be taken to final aggregate of the student. 

These include: 

● Plagiarism Declaration Page for Student’s 
● Assessment Policy- link to MNU main page 

● Plagiarism Policy-- link to MNU main page 

● Assignment Details Sheet 

● Assignment Rubrics 

● Assignment submission links 

Details of the assessments for the subject with the due dates should be visible to the 
students. It can be put as a table, as a picture or as a label.  
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Figure 3: Sample of Assessment Details Section 

 

Course Content Arrangement 

From the fourth section of the page, content for the subject needs to be presented. The 
content of the subject needs to be distributed to 14 weeks. A separate section for each 

week needs to be created with the following details: 

● Week number 
● Topic for the week 

● Duration of the week (date) 

● Learning objectives for the week 

● Weekly Instructions 

● Content for the student to interact (readings, video, Moodle Book lesson, urls, 

etc.) 

● Learning activities for the week (Discussion forums, chat and quizzes) 

● Tutorial activity for the week 
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Figure 4: Sample Weekly Content Structure 
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Appendix A – Sample Netiquette Statement 
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Appendix B – Sample Weekly Instruction 
 

 

 

 


