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Overview

Google Meet has been used by many educators to connect with the learner in live synchronous
sessions. To enable attendance recording in a synchronous session, it requires to add the extension
for attendance to Chrome web browser. According to the Chrome web store, it is the simplest way
to take record of attendance during a synchronous Google Meet session. “This extension is
intended for teachers who've had to rapidly transition to online classes and need a simple way to
take attendance during a Google Meet”(https://chrome.google.com/webstore/detail/google-meet

attendance/fkdjflnaggakjamjkmimcofefhppfljd?hl=en).

Guiding Steps to Google Meet Attendance
To record, and manage attendance of Google Meet sessions make use of the following steps.
Step 1:

Go to Chrome web store, select Extensions and type Attendance in the search area.
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Step 2:

Choose preferred extension and click the “Add to Chrome” tab.

Google Meet Attendance
Offered by: Jake Crowley

il
Save the time joined and left of all attendees with one click!

* % % %k 25 Productivity

Step 3:

By click on “Add extension”.

* Add "Google Meet Attendance™?

It can:

Read and change your data on meet.googlecom ﬁ Google Meet Attendance has been

Read your browsing history added to Chrome

Use this extension by clicking on this ican,

Manage your extensions by clicking Extensions in the

Add extension m

Tools menu,

Note that any Chrome extension can be added using these steps.
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Step 3:

Pin the new extension to the browser from the extension dropdown.

|  Extensions

No access needed Dropdown

These extensions don't need to see and changs

information on this site.
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Google Keep Chrome Extension
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Step 3:
To save the attendance “Right Click “ on the “People” to get a dropdown.

Attendance sheet will be downloaded. Save the sheet in a prefered location.

Meeting dey X
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Back Alt+Left Arrow
Forward Alt+Right Arrow
Reload Cirl+R
Save as.. Ctrl+5
Print... Ctrl+P
Cast...

Translate to English

. Save Attendance

*0 Save to Keep
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Example 2: Google Meet Attendance

v Google Meet Attendance

Offered by: allan.caughey

b & & & & | Productivity | 2 200,000+ users

v’ At the beginning of the session a box will popup showing participants of the session.

fathimath mumthaz

Add class list and save for later use.

Pick, paste or type your class list into this field

v At the end of the session a csv file of the attendance will be downloaded automatically.
v" If required, HTML also can be viewed and saved.

Attendanie for: Class List on 2020-08-25

MNames2020-08-25 9:59Arrival time
fathimath mumthaz

fathimath nasihav’10:02 (26min) [10:29]
shimna shakeebv/10:02 (26min) [10:29]
mariyam abdullah«’10:05 (23min) [10:29]
Ibrahim Adamv'10:18 (11min} [10:29]

BRI

Daily Attendance Report for Class List: 2020-08-25

Class:Class List Meet ID: pbh-dzag-gfs Date: | 2020-08-25 v Earliest Arrival(s): 09:59 Start Time: 9:59 End Time: 10:31 Length of Meet: 32 mm

5 Names (1 Absent) E‘ | ?E‘ | ‘

The student missed the entire class
To help your eye follow across the page. the table rows alternate between white and grey backgrounds which leads to two subtly different shades of green for the times when the
o . o o A e

Am o z 1 it o At TR

Daily A d Legend:
(_ then exited “ (the alternating background patterns indicate that the student may have left and rejoined the Mee|
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Example 3: Meet Attendance

‘ Meet Attendance

Offered by: claycodes.org

* W W 161 | Productivity | & 1,000,000+ users

v To take attendance, check the list of participants.

an People (1) v [=] Chat

BB o g o

Meet Attendance takes attendance when you check
the list of People in the Meet. Attendance is
automatically sent to a Google Spreadsheet

v An attendance sheet will be sent to a Google spreadsheet.

Participants Joined Left Duration
2 Fathimath Mumthaz 8/28/2020 4:03:55 PM  8/28/2020 4:39:44 PM 0.02
3 Aishath Ashfa 8/28/2020 4:03:55 PM  8/28/2020 4:35:44 PM 0.02
4 Sanfa Abdulla 8/28/2020 4:16:42 PM 8/28/2020 4:24:45 PM 0.01
i]
All the Best!
-End-
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