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Overview  

This guide was developed for instructors to create online collaborative activities using the 

“Groupings” option in Moodle. The Groupings also allow to direct tasks at one or more groups in 

the course with different group membership. The groups can work within their grouping focused 

on respective areas of one project (e.g., using larger groups for forum discussions, and smaller 

groups for peer review activities). In addition, groups of students can each be assigned separate 

activities. This can be especially helpful for managing a course with multiple instructors. 

 

Guiding Steps for Groups 

Create individual groups using the following steps. 

Step 1: 

Login to the page, go to “Participants”.>> “Settings” >> “Groups”. 
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Step 2: 

Click Create Group >> Give a name – “Test Group” >> Save. 

 

 

 

 

Step 3: 

Select the “Test Group” >> Add members to the group “Add/ Remove users’ option” to fill 

groups with members. 

 

 

 

 

Select the group and 

add members 
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Guiding Steps for Groupings 

Groupings is done using few steps that can be followed to group students based on the instructors’ 

preference. Before proceeding with the steps, ensure that at least one assignment that requires grouping is 

created in a selected Moodle page. 

 

Step 1: 

Login to the page, go to “Participants”.>> “Settings” >> “Groups”. 
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Step 2: 

Select, “Auto-create groups” to create a new group 

 

 

Already there are some groups within the 

class. Let’s find out how these groups are 

created. 

 
 

 

 

To create a new group, click 

 “Auto-create groups” 
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Step 3: 

Fill the mandatory information. Decide the “Naming Scheme” with Group @ to name groups with 

alphabets or Group # to name groups with numbers. 

Decide the group type from “Number of groups” or “Number of participants” . 

 

  

Step 4: 

New groups can be named with preferred name. Example:  Training Assignment TWO 

 
 

Type Group @ OR # 

Group type and number 

here 
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Step 5: 

Click “Preview” to see how the groups are formed and then “Submit”. 

 
 

Step 6: 

Click “Groupings” to find the new groups created. 
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Step 7: 

Go to “Overview” to see the students in each group. 

 
 

Step 8: 

Now “Go to” the assignment >>Training Assignment ONE>> Edit Settings. 

Select “Separate Groups” from Common module setting. Select Training Assignment ONE from 

Restrict Access >> Grouping. “Save” 

 

 

-End- 


