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This is a short guide to help lecturers/facilitators get familiarized with the tools in
Moodle in creating learning activities and get oriented on how to add these activities in
a Moodle course page. This guide will include the commonly used tools/activities that
are currently used at MNU.

Moodle Tools included:

" Quiz

The Quiz activity module allows the teacher to design and build quizzes. While the most
obvious application of quizzing is to assess student progress, students and instructors
can benefit in other ways too:

e Quizzes can motivate students to revise course content

e They can be used as a tool for self-assessment

e A quiz can be used as a pre-test to qualify student for a course
e Quiz reports can help instructors identify gaps in course content

Discussion Forum

The forum is an asynchronous chat tool. Forums are used as an activity where students
and teachers can exchange ideas by posting comments. A forum can contribute
significantly to successful communication and community building in an online
environment.
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There are five basic types of forums.

1. Standard forum for general use (default): students will see an introduction text
in a separate space above the list of discussions. Students see a button to start a
new discussion (thread).

Class discussions

Add your respanes te each forem post by clicking “Reply” = Forum administration
# the botiom. Doent writa the first thing thal comas into ® Opboral subscrpiion
your haad: think a little first! .

¥ Coursa adminestration
¥ Wy profile settings
#dd a new discussion topic vhy profide setting

Discussion  Started by Replies Last post

. afire i Ty 1 et oo L =
¥ 0 Jan 201, 10205 AN

2. Single, simple discussion: the teachers post a question and students are able
only to reply. They cannot start a new topic of discussion. This is useful if you

wish to keep a discussion focused.

Suggestions for a healthy body -

Display replies m nested form = -

Suggestions for a healthy body
Wednesday, T December 2018, 4:51 PM

Bafore we start this module, please tell us what you do to keep ywour body happy and haalthy
Permalink | Reply
Re: Suggestions for a healthy body
by Barbara Gardner - Wednesday, 7 Decemnber 2018, 4:53 PM
| ke to go horse niding every weekend.

Parmalink | Show parent

3. Question and Answer forum: is best used when you have a particular question
that you wish to have answered. The teacher posts a question and students
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respond with possible answers. By default a Q and A forum requires students to
post once before viewing other students' postings.

Thk 53 Question and arewer S, 18 onder 1D Soa TG Mesponsas [0 s questhons, yu mast s post

Ths 5 GRSTHN N AREwr BOTUITL 1N OR060 00 S T TRSPONGSS 00 L Querstions, yoo mest fint -

[T T aranr
Combining the Games
Dy O & A forum by Moy L ooet - Traradoy, 15 Sepbereber JO12, 9:558 Ay

D e Think the Diyvngdes and Paral piapics thoutd be cosbised? IT pes, why, and [T no, wivy nat?

Draruzian Started by Repler  Laik post .
Subject (hidden)
Dasid Bckhare Auther ihageni
Commiririing T Coarme iy Lo - e o -
Tra, 15 Sep 02, MU PR Thes jusil carmed be vhemd By i, probably BeCauss jou have fof posed n The ducinion o e

i i Bl [un fersd pl.

Combining the Games
iy iy Ot - Thawsabop, 1T Septaimdns 2612, 958 P

Do you Ehlek: e DRipics and Parakampcs should 2o combined? T e, iy, and I no, why nott

Famcty

Ber Combining the Games

e i Bk « Thawrseloy, 17 Sepoambey NHZ. T0LOE P

¥ thirk I iy bkl skl thry shasid b comnbiesd) B8 i rastig 1 think It sould cries 5 ol
ol crgaresationnl problems and cieate W may mors calegarie B games wold be come
rsarageatie,

Shaper paroTi | Rty

Re: Combrining the Game
fay Broibey Wippins - fhurscay, 11 Sepéeme: X72, 10:0F P9

Abweshatilid Vel Biring # enl

4. Standard forum displayed in a blog-like format: works like the standard forum
for general use, but the first post of each discussion is displayed (as in a blog) so
that users can read it and then choose to respond by clicking the "Discuss this
topic" button bottom right of the post.

Talk about education issues hare

This works like a standard forum But IT-e first
allowing you to begin a new post is
discussion w & o opic displayed as

in a blog

Wihat do you think of the cuts?
oy Wany Toran - ecnsstmy. 10 Novempa 20110 D184 PR

++] Swidens loans

by Mt - L T, .

Does anyona hase sny sxparancd of apphying 1o sbudy abroad and the procadunss you need 10 go through?

you click to I:HSI:UH"-* Discuss this lopc (0 mphes s ta)
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5. Each person posts one discussion topic: All members of your course can post
one discussion topic, available to everyone to read and reply to.

Each person posts one discussion topic

In this discussion forum, all students will have access to this forum and be able to post ONE discussion topic and
respond to others' posted in this forum.

Discussion Started by Replies Last post

Anne Ogg

forum topic Anne Ogg 0 7
Fri, 31 Jul 2015, 10:23 AM

| Y

The assignment activity provides a space into which students can submit work for

Assignment

teachers to grade and give feedback on. Students can type directly into Moodle, upload

files or add media.

Wiki

A wiki is a collection of collaboratively authored web documents. A wiki starts with one
front page. Each author can add other pages to the wiki by simply creating a link to a
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page that doesn't exist yet. It is indeed a fast method for creating content as a group.
There is usually no central editor of a wiki, no single person who has final editorial
control. Instead, the community edits and develops its own content. Consensus views

emerge from the work of many people on a document.

=)

Chat

The Chat activity module participants to have a real-time synchronous discussion in a
Moodle course. This is a useful way to get a different understanding of each other and
the topic being discussed — the mode of using a chat room is quite different from the
asynchronous forums. The Chat activity contains a number of features for managing
and reviewing chat discussions.
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Adding a Quiz
Import Quiz Questions to Moodle Using the Aiken Format

The Aiken format lets you create multiple-choice or true-false questions using a simple,

human-readable format that you can save as a plain text file and import into a Moodle.

Write Questions in the Aiken Format

Step 1:

Write your questions in a word-processing application (e.g., M5 Word) or a text editor such
as Notepad (Windows) or Text Edit (Mac OS X), and format as follows:

=  The question must be all on one line.
= Each answer must start with a single uppercase letter, followed by a period

won

" or aright parenthesis ")", then a space.
= The answer line must immediately follow, starting with "ANSWER: " (with a
space after the colon) and then give the letter for the correct answer.

Note: The word "ANSWER" and the answer letters (A,B,C etc.) must be capitalized as
shown, otherwise the import will fail.

Example:

The Loch Ness Monster is a type of?
A. Homonid

B. Lizard

C. Ape

D. FPlesiocsauria

ANSWER: D

The Coelacanth was considered a cryptid until 1938,
) True

B) False

ANSWER: A

Step 2:
Use Save As and save your questions as a .txt (plain text) file in UTF-8 format.
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Import Questions into the Moodle Question Bank

Once you have saved your text file, you can import your questions into the Moodle
Question Bank:

Step 1:

Log into Moodle and open the course where you would like to add questions.

Step 2:

In the More... options, under Settings, click Import, in the Question Bank. The Import
questions from the file page will open.

-
£ Edit settings
2" Tumn editing on
£ Course completion
Y Filters )

£ Gradebook setup

., Backup

& Restore

N Question bank Questions

chAirees Categories

o) Reset Import
Export

£ More..,

Step 3:

For File format, select Aiken Format.

! © Ajken format @
© Blackboard @
© Embedded answers (Cloze) @
© Examview @
© Gift format @
O Missing word format @
© Moodle XML format @
© Web(T format @
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Step 4:

Click the General heading to expand the settings and for Import category, select a
Category (or use Default for course).

Note: To create a new category, return to the Administration block and under Question
Bank, click Categories.

Step 5:

Under Import questions from file, drag and drop your .txt file onto the blue arrow in the
Import box, or alternately, click Choose a file.... to browse for the .txt file on your
computer.

~ Import questions from file

fmpod Choose afile... | Maximum size for new files: 200MB

-

You can drag and drop files here to add them.

Import

There are required fields in this form marked *

Step 6:

Click Import. You will see a page with the message "importing (# of) question(s) from
file," with a list of the questions.

Step 7:

Click Continue. Your Question Bank will open. You can now further edit the questions or
include the questions in a quiz.
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Creating a Quiz

After importing questions to question bank, then a quiz needs to be created using the
Moodle Quiz activity

Step 1:

Go to the section you want to add the quiz and click Add an activity or resource

== Add an activity or resource

Step 2:

Select Quiz from the Add an activity or resource window. Then Click Add

Add an activity or resource

= patan ] G
QErEEE The quiz aclivity enables a teacher fo create
’__'_| External tool quizzes comprising questions of various
St types, including multiple choice, matching,
) i I Feedback short-answer and numerical.
9] @ Forum The teacher can allow the quiz to be
Y attempted multiple times, with the questions
) [ Glossay shuffled or randomly selected from the
Interactive question bank. A time limit may be set.
Content
Each attempt is marked automatically, with
Lesson the exception of essay questions_ and the
i grade is recorded in the gradebook
- Quiz

The feacher can choose when and if hints,
SCORM package
feedback and correct answers are shown o

Survey students
Tumitin Quizzes may be used
Assignment 2

s As course exams
Wiki - As mini tests for reading assignments or at

Workshop the end of a topic

FESEFEYY H

« As exam practice using questions from

m cancel

Step 3:

Give a name to the quiz and write about the quiz (instructions) in the Description box
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v Adding a new Quiz to Assessment Details @

» Expand all
~ General
Name
D 1 PR
S g~ BT [i]i2 =8| o
Paih: p
@ Display description on course page @
Step 4:
Do the necessary settings and click Save and display
~ Timing
Open the guiz @ 9 2 || Apri & 2019 & 10% 59% | B O Enable
. 9 & || Apil +||2019¢ || 108 |59¢| B OEnable
Time limit 6] 0 minutes ¢ O Enable
\When time expires @ Open attempts are submitted automatically 25
Submission grace period @ 1 days s ¥ Enable
~ Grade

Grade category Uncategorised &

Grade to pass @

Attempts allowed uniimited #

Grading method @ Highest grade
» Tags

» Competencies

Save and retum to course Save and display Cancel

There are required fields in this form marked *
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Adding Questions to the Quiz

Once quiz is created, questions from the question bank needs to be added to the quiz
Step 1:

Click on Edit Quiz

Test Quiz 0~

The quiz will contain total 5 questions of different types (MCQ, Fill in the blanks, true/false)
You will be given 7 minutes to complete and 2 attempts

Once Tinished answering the guestions, please submit all the answers to Tinish the quiz

Grading method: Highest grade

No questions have been added yet

Edit quiz

Back to the course

Step 2:

Select from question bank under Add in the editing quiz window

Editing quiz: Test Quiz ®

Questions: 0 | This quiz is apen Maximum grade  10.00 Save
Repaginale Total of marks: 0.00
-
£z oShuffle @
Add ~

+ anew guestion
= from question bank

+ arandom question

Step 3:

Select category and then mark the questions to be included in the quiz. Click on Add

selected questions to the quiz
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Add from the question bank at the end

Select a category:  Review Quiz 1 (5)

“»

Search options p

T 2 Question
+ ¥~ Q4 A[[1]]is a research instrument consisting of a series of questions and other prompts for the purpose of gathering information from respondents. Questic @
Q2 Choose the correct type for the following questions: Q
Q3 Choose the correct term for the following definitions

= Q1 Inan the possible responses are not given

p PP

4+« Q@5 Questionnaire is used as a mean of measuring the knowledge,skill, feeling, intelligence or aptitude of an individual or group.

Add selected questions to the quiz

Adding a Discussion Forum

Create a Moodle Discussion Forum

Step 1:

Go to the section you want to add the quiz and click Add an activity or resource

== Add an activity or resource

Step 2:

Select Forum from the Add an activity or resource window. Then Click Add
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Add an activity or resource

2 Database The forum activity module enables

5 — participants to have asynchronous
discussions i.e. discussions that take place

&) Feedback over an extended period of time.

(O] Forum There are several forum types to choose

from, such as a standard forum where
Aa| Glossal " %
14 anyone can start a new discussion at any

time; a forum where each student can post

Interactive
- Content exactly one discussion; or a question and
answer forum where students must first post
&) Lesson
before being able to view other students’
Quiz posts. A teacher can allow files to be

attached to forum posis. Aftached images are

CHLEIM ooy displayed in the forum post.

FEOEFERYYH

il Farticipants can subscribe to a forum to
Turnitin receive notificafions of new forum posts. A
N Assignment 2 feacher can set the subscripion mode to
optional, forced or auto, or prevent
Wik
subscription completely. If required, students
{ Workshop can be blocked from posting more than a

- given number of posts in a given time period; -

Forum set up:

Step 1:

Add a Forum Name and Description

P Cxpanu an

~ General
Forum name i Test Discussion
Description = us
P Paragrph v || B | [ || 1= | = | BE| ™

Let's discuss about the following topic:
1s tomato a fruit or a vegetable?

Students are required to actively participate in the forum by replying to this question and replying at least 2 other students’ post with
proper justification

Path: p

L) Display description on course page (%)

Step 2:

Select Forum Type and complete other necessary settings
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| Display description on course page @

Forum type @ ‘ Standard forum for general use S ‘

A single simple discussion

Each person posts one discussion
b Attachments and word couU g anq A forum

Standard forum displayed in a blog-like format
» Subscription and tracking Siandard forum for general use

» Discussion locking

» Post threshold for blocking
» Grade

» Ratings

» Common module settings
» Restrict access

» Activity completion

» Tags

Step 3:

Click Save and display

Adding an Assignment

Create an Assignment link

Step 1:

Go to the section you want to add the quiz and click Add an activity or resource

== Add an activity or resource

Step 2:

Select Assignment from the Add an activity or resource window. Then Click Add
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Add an activity or resource
\
ACTIVITIES The assignment activity module enables a
teacher io communicate tasks, collect work
& Adaptive Quiz "
and provide grades and feedback
e L Assignment
w~ \9—[ a Students can submit any digital content
> & ona (files), such as word-processed documents,
spreadsheets, images, or audio and video
® ;'?' Choice clips. Alternatively, or in addition, the
= assignment may require students to type text
& Database
— directly into the text editor. An assignment
B GEE External tool can also be used to remind students of real-
world' assignments they need to complete
i' i Feedbacic offline, such as art work, and thus not require
= any digital content. Students can submit work
g = Foum
individually or as a member of a group.
l_ (9] EE Glossary
When reviewing assignments, teachers can
- m Interactive leave feedback comments and upload files,
S such as marked-up student submissions,
@ gﬁ Lesson documents with comments or spoken audio
feedback. Assignments can be graded using
s M Quiz a numerical of custom scale or an advanced
EE S T S = grading method such as a rubric. Final -

Assignment set up:

Step 1:

Add an Assignment Name and Description

~ General
Assignment name z [ Test Assignment
Description = la=
P rarmgreph v || B | T | iZ|iZ W B O

Path: p

") Display description on course page @
Step 2:

Complete other necessary settings
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~ Availability

Allow submissions from @
Due date

Cut-off date

~ Submission types
Submission types

Word limit @

Iaximum number of uploaded (%)
files

Maximum submission size @

Step 3:

Click Save and display

(®) Centre for Educational Technology and Excellence (@) cete@mnu.edu.mv cete.mnu.edu.mv

~

You can drag and drop files here to add them.

9 &  Apil ¢ 2019¢ | 00% |00% | B & Enabe
16 & April £ 2019 * 00 % 004+  Ei © Enabe
9 % | | Apil 4 | 20194 || 114 | 254 | B OEnabe

¥ Ahways show description ()

O onlinetext @ @ File submissions ()

Enable

Activity upload limit (50MB)
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Adding a Wiki

Step 1:

Go to the section you want to add the quiz and click Add an activity or resource

= Add an activity or resource

Step 2:

Select Wiki from the Add an activity or resource window. Then Click Add

Add an activity or resource

- WMl content - -
=N The wiki activity medule enables participants
Q EIE Lesson it o
fo add and edit a collection of web pages. A
@ ﬂ‘ Quiz wiki can be collaborative, with everyone
being able to edit i, or individual, where
) \1—‘ SCORM package everyone has their own wiki which only they
can edit
Ll;h Survey
A history of previous versions of each page in
Turnitin ot pa0
@ Assignment 2 the wiki is kept, listing the edits made by
each participant.
- % Wiki
= Wikis have many uses, such as
W' Workshop
« For group lecture notes or study guides
RESQURCES « For members of a faculty fo plan a scheme
of work or meeting agenda together
Book « For stugents to collaboratively author an
- online book, creating content on a topic set
u File
by their tutor
ﬁ Folder « For collaborative storytaliing or poetry
creation, where each participant writes a
IMS content
\% line or verse
package

« As a personal journal for examination

“ Cancel

4
4

Wiki setup:
Step 1:

Add a Wiki Name and Description
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% Adding a new Wiki to Assessment Details @

b Expand all
~ General
iy e = [ Test Wikl
Description s [ 1=
P paragraph v || B | [ || iZ i ISRES R ]
Path: p
U Display description on course page ()
Step 2:

Select Wiki mode and give name for the first page of the wiki

Path: p

[ Display description on course page (3
Wiki mode @ Collaborative wiki &

First page name

Step 3:

Complete other necessary settings and then click Save and display
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Adding a Chat Session

Step 1:

Go to the section you want to add the quiz and click Add an activity or resource

= Add an activity or resource

Step 2:

Select Chat from the Add an activity or resource window. Then Click Add

Add an activity or resource

ACTIVITIES The chat activity module enables participants

fo have text-based, reaHtime synchronous
Adaptive Quiz

discussions.
Assignment
a The chat may be a one-time activity or it may
® Chat be repeated at the same time each day or
each week Chat sessions are saved and can
Choice be made available for everyone to view or
restricted to users with the capability to view
Database

chat session logs.

External tool
Chats are especially useful when the group

AR . RO Kl

Feadback chatting is not able to meet face-lo-face, such
as
Forum
+ Regular meetings of students participating
\aj  Glossary in online courses to enable them 1o share
indora cive. experiences with others in the same

Content course but in a different location
+ A student temporarily unable to attend in
Lessen
person chatting with their teacher to catch

Quiz up with work

L |

» Students out on work experience getting

Chat Session set up:

Step 1:

Add a Chat room name and Description
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¥ General

Name of this chat room

M
A
&3]
(I3

Description [
¥ P——

Path’ p

[ Display description on course page (D

Step 2:

Complete other necessary settings and then click Save and display

~ Chat sessions
NEXLhatime 9 s Api s |20mes| | 1s| |25 M
Repeat/publish session times Don't publish any chat times

Save past sessions Never delete messages 4

Everyone can view past (6] No 2
sessions

» Common module settings
» Restrict access

» Activity completion

» Tags

» Competencies

Save and retum to course Save and display Cancel

There are required fields in this form marked *.
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